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RESPONSIBILITIES & GENERAL PROVISIONS

April 2003

This Agreement, signed by both approved drivers and passengers, shall become effective on the date it is signed by an authorized representative for the Los Angeles World Airports, hereinafter referred to as LAWA.

Whereas, LAWA makes available to its employees and tenant employees a vanpool program, the employees and tenant employees are allowed to participate in said vanpool program with the understanding that this program is not a condition of employment, is not covered by an MOU or grievance procedure, is outside the normal work hours, and is run on a voluntary participatory basis and as such, is not covered by Workers Compensation, therefore it is agreed as follows:

1. RESPONSIBILITIES OF LAWA

1.1
PROVIDE VAN

LAWA will provide a commuter van for vanpool use that may also be used by the approved drivers for personal use.  “Vanpool use,” as defined herein shall refer to travel between the approved drivers’ and the passengers’ homes or a designated pick-up site, and LAWA’s facilities.  “Personal use,” as defined herein shall refer to travel outside of normal commute and work hours.

1.2
VAN MAINTENANCE AND FUEL

LAWA will contract for the maintenance of the van, including emergency repairs.  In addition, LAWA will provide fuel or a fuel purchasing card for each van to be used exclusively to supply fuel for the van.  

Receipts for all fuel purchases must be submitted to the Rideshare Office at the time of fare payment.  If a pump fails to provide a receipt, the attendant should be able to provide one.  Failure to provide receipts may result in loss of driving privileges.

1.3
FARE DETERMINATION

At its sole discretion, LAWA shall determine the fare which shall be charged to passengers.

It is expressly agreed that LAWA has the option to increase or decrease fares.  Commuters will be given thirty (30) days prior notice of any change.

In consideration of the coordinator’s responsibility to ensure regular servicing of the vehicle, the daily operation of the vanpool, the required maintenance of records, and collection and payment of fares, the coordinator or applicable approved drivers will not be charged the commuter fare and shall receive an allowance for personal use.  The coordinator or applicable drivers are responsible for paying the current IRS rate for mileage reimbursement (currently 36½¢) for every mile over the allowance.

1.4
REMOVAL OF DRIVER

LAWA shall maintain specific standards for approved drivers and alternate drivers.  Such standards shall meet all requirements imposed by law and any other qualifications set by LAWA.  Driver eligibility is determined by the Rideshare Office which may terminate driving privileges for failing to comply with the conditions in this Agreement, protocol, safety, or administrative reasons.

1.5
EMPLOYEE TRANSPORTATION COORDINATOR

LAWA shall designate a person who will have the responsibility to coordinate the operations of the vanpool program.  This person shall be an Employee Transportation Coordinator (ETC).

1.6
INSURANCE

LAWA agrees to provide automobile liability insurance for each van, covering the liability of LAWA, the driver, alternate drivers, and passengers, arising out of ownership, maintenance, or use of the van.

1.7
GUARANTEED RIDE HOME

LAWA will provide an emergency ride home (ERH) to permanent vanpool and carpool participants for a personal/family emergency or unscheduled overtime.  Rideshare staff will approve or disapprove each request and may require an individual to provide proof of emergency/overtime.  ERH for daily riders will be at the discretion of the Rideshare Office.  Excessive or patterned use of this privilege will be evaluated by the Rideshare Office which will determine the feasibility of allowing the participant to remain in the program.  Unauthorized use of ERH may result in liability for fare charges.  Proper identification may be required by the driver at the time of pick-up.

1.7.1    EMERGENCY RIDE HOME PROCEDURE
Before 4:30 p.m. - Contact the Rideshare Office and provide the following information:

· Name of employee requiring a ride home

· Reason for the emergency ride home

· Location of where the employee needs to be picked-up

· Destination

· Time to be picked-up

· Vanpool or carpool number

· Supervisor’s name and phone number

After 4:30 p.m. - The employee may contact Metropolitan Express at (310) 417-5050 and provide the above information to arrange a ride home.  A message should also be left on the Rideshare Office’s message system, (310) 646-7665, informing Rideshare staff of the particulars.

1.8
FINES AND PENALTIES

LAWA will not be responsible for any fines or penalties (except equipment violations) levied for violation of the Motor Vehicle Code arising out of the operation of the van.

2. RESPONSIBILITIES OF THE PASSENGERS

2.1
PAYMENT OF FARES


Passengers must:

Pay each month’s fare (see attached fare chart) in advance to LAWA by check or money order via the coordinator, by the fifth day of each month.  Fares not received in the Rideshare Office by the eighth day of the month will be charged a late fee of $5.00 per passenger per day.  Individuals not employed by the City of Los Angeles must pay the full fare - no subsidy will be allowed.

Pay a flat fee of $10.00 in addition to the regular monthly payment if a check is returned to LAWA for any reason.  Continuous returns of checks or failure to pay the monthly fee will jeopardize eligibility for vanpool participation.

Employees who are unable to ride in the van on a regular basis (e.g. variable work shifts) may be allowed to participate in the vanpool and pay the daily rate (see attached fare chart) upon approval of the ETC.  However, daily passengers will not be guaranteed a seat or receive emergency ride home privileges.  Daily passengers that do not pay by the eighth of the next month will be subject to the late fee charge.  Riding privileges will be revoked from daily riders who fail to pay.

Passengers unable to ride on a particular day or for a certain period of time, whether for personal or business reasons, will still be responsible for payment of the monthly fare.  However, the passengers may make arrangements to sublease their seats to a daily passenger, but only if the vanpool is full.  The daily passenger must be a LAWA employee or airport tenant employee and is subject to the responsibilities and provisions of this Agreement.

If the ridership drops one passenger below the minimum, the coordinator will pay the missing fare.  This amount will be based on the driver’s commute miles.  If the ridership drops two passengers below the minimum (e.g. two riders and the driver for an 8-passenger van), the two riders and the driver must pay their regular fare plus a portion of the missing fares divided equally between the riders and driver.  This fare will be based on the highest fare that the riders are paying.  The van may be allowed to continue for three months while the vanpool solicits for new riders. 

2.2 Passengers must:

A.  
Notify the approved driver of their intent to withdraw from the vanpool as soon as possible,

B.  
Be prompt for pickups, both in the morning and evening (the van is not required to wait for passengers),

C.  
Comply with reasonable requests from the coordinator and driver(s),

D. Notify the Rideshare Office of any violations of this Agreement by the coordinator, driver, alternate drivers, or other passengers,

E. Be responsible for the safekeeping of your own personal items (LAWA is not responsible for lost or stolen items), and 

F. 
Assist the coordinator by actively recruiting prospective passengers.

3.
RESPONSIBILITIES OF THE DRIVER / COORDINATOR

3.1
DRIVER’S LICENSE, MEDICAL CERTIFICATION, AND OTHER DRIVER REQUIREMENTS

Each driver must:

A. Submit a completed and signed “Driver Application” form to the ETC that will be kept in the Rideshare Office,

B.
Pass a medical exam as required by the Department of Motor Vehicles (DMV),

C.
Possess a valid California Driver License at all times,

D. Be at least age 25 and less than 73 years of age,

E. Have five years uninterrupted driving experience in California (must be the immediate preceding five years),

F. Have personal automobile liability insurance,

G. Successfully pass the driving test administered by Rideshare Office staff, 

H. Must have viewed VPSI’s vanpool safety video,

I. Show no more than two moving violations, at-fault accidents, or combination thereof in the past three years (Refer to Items 6.1 and 6.3 for automatic denial and lifetime ban of driving privileges),

J. Be a permanent LAWA employee (daily riders are not allowed to drive), and

K. Maintain confidentiality of the assigned Voyager fuel card personal identification number.
3.2
The driver must immediately report to the Rideshare Office any incidents of reckless driving, “hit and run”, driving under the influence of alcohol or drugs, accidents, or any moving violations.  This rule applies even if the driver is not commuting at the time of the incident.  Failure to properly report such violations may result in termination of this agreement.

The approved driver hereby certifies that he/she has had no convictions for reckless driving, speeding at 20+ miles per hour over the speed limit, driving under the influence of alcohol or drugs, vehicular manslaughter, leaving the scene of an accident, and within the last 3 years he/she has been charged with no more than two moving violations.

3.3
Drivers shall authorize the Rideshare Office, VPSI, and VPSI’s insurance carrier access to their DMV records. 

3.4 Drivers shall abide by the terms and conditions of this Agreement that are also applicable to passengers.

3.5
Drivers are responsible for fines or penalties levied for violations arising out of the operation of the van.

3.6
SAFETY
Drivers shall:

A.  
Operate the vehicle in a safe manner consistent with all the laws and regulations of the State of California and the City of Los Angeles, observing all speed limits and rules of safe driving (the use of cell phones and headphones is prohibited).

B. Not operate the van while under the influence of drugs or alcohol.  Alcoholic beverages and illegal drugs are not allowed in the van.  Any individual under the influence of alcohol or drugs must not be allowed to ride.  Any violation will result in removal of driving privileges and/or removal from the van.

C. Make a daily visual check of the van and a bi-weekly check of lights, tire pressure, and fluids.

3.7
 VAN OPERATION
Only approved drivers or alternate drivers may operate the van.  No change of approved drivers or alternate drivers may be made without prior approval of the Rideshare Office.  Passengers not designated as an approved driver or approved alternate driver may not drive the van without prior approval of the Rideshare Office except in an emergency situation that threatens the safety of the occupants or the safety of the van itself.

SEAT BELTS MUST BE WORN by drivers and passengers at all times while the van is in operation.  The driver is to transport no more passengers than the number of seat belts available.  

Only paying LAWA employees or airport tenant employees may be transported in the van during normal commute operations unless prior approval is obtained from the ETC.


The number of children (under 18 years old) riding in the van shall not exceed the number of adults, except when the children are the driver’s immediate family members.

The approved driver shall select the most direct route to be driven to and from work that will be subject to the approval of the ETC.  The van is to be driven only on public streets and highways. The van may not be driven over bridges or on roads posted for a three-ton maximum weight load. 

Approved drivers must:

A. Drive the van safely to and from the work site and pick-up and drop-off passengers at agreed upon designated points and times.   

B. Obtain permission from all passengers on board for any route changes to handle personal business. 

C.
  LOCK the vehicle and REMOVE the keys whenever it is left unattended.

D.
Supply a safe, off street parking facility for overnight parking of the van, as approved by the Rideshare      Office.  Home garaging is preferred.

Per City Directive, refuel the van with REGULAR UNLEADED GASOLINE ONLY.  (Voyager Fuel Cards are not accepted at ARCO stations.)

The van is not to be taken out of the country, used for hire, or for any purpose requiring the use of trailer hitches (e.g. pulling trailers, boats, etc.).  Unauthorized alteration of the van, accessories, or equipment is forbidden.  The van is not to be used in any type of parade or public festivity.

The van shall not be tampered with in any way that would alter the actual mileage.

3.8    ACCIDENTS
3.8.1    ACCIDENT REPORTING

THE DRIVER MUST IMMEDIATELY REPORT ALL ACCIDENTS TO VPSI - (800) 826-7433), regardless of whether or not damage or injury appears to have occurred.  Such reporting includes, but is not exclusive of, the following:

A.  Any injury sustained,

B. Vandalism or theft of the van, and

C. Any damage to the vehicle or damage to other property

Such reporting shall include injuries to a passenger even if no third party was involved.  

The driver must promptly complete the “VPSI Vehicle Accident or Loss Notice” form (maintained in glove compartment of the van) and record the names, license numbers, and any witnesses involved in the accident.  The driver must then submit this form to the Rideshare Office.  The Rideshare Office must be informed as soon as possible (after notification to VPSI).

The driver should take photos of all injuries, damage, accident site, and any other important elements of the accident.  Each van will be provided a disposable camera with flash to be carried in the glove compartment for such purposes.

3.8.2    ACCIDENT RELATED INJURIES

· Our vanpool vehicles are leased from VPSI.  Thus, the City and LAWA would not be involved with any medical, insurance, or other claims.

· If you are injured while commuting to or from work in a LAWA vanpool, keep in mind that you are not at work and so it is treated as if you are on your own time.  You would not be eligible for workers' compensation.

· If you sustain an injury, your medical plan (not VPSI) will be responsible for providing appropriate treatment.

· If you decide to seek medical treatment during your normal work hours, you would need to obtain supervisory approval.  Any time away from work would be charged to your bank of sick time hours.

· Any out-of-pocket expenses or other claims would need to be filed against the party at fault.  If that party is your driver, a claim with VPSI's insurance would then be filed.  If that party is an outside party (as was the case with you), a claim would need to be filed with that party's insurance company.  We will gladly provide assistance (as appropriate) with this process.

3.9 VEHICLE DISABILITY

3.9.1 If the commuter van fails to operate in the morning before beginning the commute, the driver must immediately call each passenger to inform them that they are responsible for transporting themselves to and from work that day (preferably via carpooling) and:

A. Contact VPSI at (800) 826-7433 to arrange for towing, repair of the van, and to request a replacement vehicle, and

B. Notifying the Rideshare Office at (310) 646-7665 of the nature of the problem.

3.9.2 If the commuter van becomes inoperable while en route to or from work, the driver is responsible for:

A. Contacting VPSI at (800) 826-7433 to obtain needed assistance including a replacement van, if necessary, and

B. Notifying the Rideshare Office as soon as possible.

3.9.3 If the commuter van fails to operate in the afternoon prior to departing the airport, the driver is responsible for:

A. Before 4:30 p.m. – immediately notifying the Rideshare Office to request a replacement van to enable passengers to get home.  The Rideshare Office will arrange for the towing and repair of the vanpool vehicle.

B. After 4:30 p.m. – contacting VPSI to request a replacement van and to arrange for the towing and repair of the vanpool vehicle.

3.9.4 If no van is made available within 45 minutes after contacting the Rideshare Office or Glenn Thomas Dodge, the driver should:

A. Before 4:30 p.m. – call the Rideshare Office back to request an Emergency Ride Home for the passengers.  The Rideshare Office will also arrange for the towing and repair of the vanpool vehicle.

B. After 4:30 p.m. – 
1.  Contact Metropolitan Express at (800) 338-3898 to transport passengers to their respective homes or cars (LAWA will be responsible for payment of shuttle expenses), 

2.  Contact VPSI to request a replacement van and to arrange for the towing and repair of the vanpool vehicle, and

3.
Notify the Rideshare Office as soon as possible the next workday.

4.
COORDINATOR’S ADMINISTRATION 

4.1    MAINTAINING MINIMUM RIDERSHIP
Coordinators shall maintain the minimum, but not exceed the maximum, number of paying passengers in the vanpool.  Each coordinator shall recruit passengers to maintain a minimum number of passengers as follows:

Eight (8)-Seat Vans - no less than four (4) permanent passengers and one driver monthly.  If the number of riders drops to three (3) passengers plus the driver, the coordinator must pay a fare based on his/her mileage.  If the number of riders drops to two (2) passengers plus the coordinator, the coordinator and both passengers must pay full fare plus a third of the missing seat.  

Twelve (12)-Seat Vans – no less than eight (8) permanent passengers and one driver monthly.  If the number of riders drops to seven (7) passengers plus the coordinator, the coordinator must pay a fare based on his/her mileage.  If the number of riders drops to six (6) passengers plus the coordinator, the coordinator and all six passengers must pay full fare plus a seventh of the missing seat.

 A “permanent passenger” is a vanpool participant who is guaranteed a seat by paying the monthly fare in advance (by the fifth day of the month).  Daily passengers do not count toward the minimum ridership total. 

Coordinators shall:

A.
Maintain a list of all passengers, including daily passengers and alternate drivers,

B.
Submit to the Rideshare Office a Vanpool Route Mileage form as required.  Routes are not to be changed without prior Rideshare Office approval.

C.
Keep accurate records of vanpool operations in a manner prescribed by LAWA and ensure that logs are left in the van for auditing purposes,

D.
Coordinate with the alternate driver(s) to ensure daily operation of the vanpool,

E.
Calculate fares, resolve personal disputes, and enforce rules for the daily operation of the vehicle (e.g. pickup points, “wait times”, and use of the radio), 

F.   Notify the Rideshare Office at least 30 days in advance of intention to cease performance of duties as coordinator,

G. Provide the ETC with a final accounting and tender payment of all amounts to the Rideshare Office upon ceasing to perform duties as coordinator,

H. Notify the Rideshare Office of any changes occurring in the vanpool (e.g. changes in ridership, route changes, or home housing locations).  The coordinator must ensure that each new passenger submits a Vanpool Agreement form to the Rideshare Office, and

I. Disseminate Rideshare information (e.g. coordinator meeting information, incentives, etc.)

J. Make every effort to mediate/mitigate conflicts and investigate/resolve complaints between vanpool participants.  If a resolution cannot be reached internally, the matter should be brought to the attention of the Rideshare Office.

4.2
 FARE COLLECTION

All monies collected by the coordinator from permanent and daily passengers shall be paid to LAWA.  The driver shall submit the following completed documentation with the collected fares:

1.
Previous month’s Vanpool Daily Log

2.
Current month’s Vanpool Daily Log

3.
Voyager Fuel Purchasing Log with fuel receipts


Permanent Passengers – The coordinator shall collect prepaid monthly vanpool fares from permanent passengers by the 5th calendar day of each month.  All monies collected and due LAWA are to be submitted to the Rideshare Office no later than the 8th calendar day of each month.  A $5.00 late fee will be assessed per passenger per day after the 8th day of the month (even if the 8th day falls on a weekend or holiday).

Permanent passengers who have subleased their seat to daily passengers are responsible for collecting fares due them.


Daily Passengers – The coordinator shall collect the previous month’s fare from daily passengers and submit them to the Rideshare Office as described above.


Credits – There is no procedure in place for the Rideshare Office to give refunds in cash or check form.  As appropriate, the Rideshare Office can offer credits to adjust for the following:

1.   Workshift or work location changes,

2.   Transfers or terminations from LAWA, and

3.
  Joining a vanpool after the payment cycle has closed.


Credit will no longer be offered for jury duty service in conformance with City policy.

The prorate formula for a credit is as follows:

Credit Amount = The monthly fare divided by the number of workdays in the month times      the number of working days not ridden in the van. 

Credit Amount = [$ (monthly fare) / (no. of workdays )] x (no. of days not ridden)
For calculation purposes, each employee is considered to have two regular days off (RDO's) per week.  Any RDO beyond that amount will be considered a workday.

Example:  The RDO’s for an employee on the 9/80 schedule with every other Friday off, are Saturday, Sunday and every other Friday.   Two of their RDO’s (Saturday and Sunday) are not considered workdays, but the third RDO (Friday) will be counted as a workday.

Amount Due = The monthly fare minus the credit amount

Amount Due = $ (monthly fare) - $ (credit amount)

4.3    VAN MAINTENANCE

4.3.1 Regular Servicing - Coordinators shall ensure regular servicing (every 6,000 miles), washing, and detailing of the vehicle as necessary. For regular servicing for vans based at LAX, contact Glenn Thomas Dodge.  For vans not based at LAX, contact the Rideshare Office.

4.3.2       Repair work  - Performed only by those persons designated by the Rideshare Office.

4.3.3       Washing and Detailing - Each van is allotted two (2) van wash tickets per month and two (2) appointments for detailing per calendar year.   Per LAWA management, van washing may be conducted on Department time with supervisory approval so as not to interfere with normal job activities.  The Construction and Maintenance car wash may be used to wash vanpool vehicles when no other vehicles are waiting.  ONT vans may utilize petty cash reimbursement (maximum $15.00 per wash and two washes per month). 

5.
GENERAL RULES AND POLICIES

5.1
Administration miles are allowed for attending work-related meetings, fueling, detailing, and washing.  Drivers MAY NOT utilize administration miles for going to lunch but may use their personal miles.

5.2
Personal miles should be used whenever there is only one person commuting to or from work (with the exception of those days when all riders fail to show up at the designated meeting location).

5.3
The driver should not knowingly transport anyone who has a contagious illness.

5.4
A LAWA tenant employee who is a monthly passenger is required to pay the full fare amount and has the same rights to a vanpool seat as would a LAWA employee.

5.5
Employees wishing to join a vanpool must first check with the coordinator for vacancies.  If no seats are available, the employee should request to be put on that vanpool’s waiting list.  In addition, the employee should confirm with the Rideshare Office of being added to the waiting list.

5.6
No smoking is allowed in the van.

5.7
The van should be housed no more than ten (10) miles from the first pick-up point, unless approved by the ETC.

5.8
The Voyager Fuel Purchasing Card should be kept with the van to ensure availability to all alternate drivers.

5.9
When ridership drops below the minimum, the van may be allowed to continue for three months, during which active recruiting must take place.  This grace period begins the same month that the ridership drops below the minimum.  The coordinator and passengers are expected to actively recruit new members.  If unsuccessful, the coordinator may be required to return the van and all keys to the Rideshare Office at the end of the third month.

5.10
All vanpool participants (including daily riders) must complete a Vanpool Agreement form and must have paid all applicable charges before Rideshare benefits can be utilized.

5.11 The allowance of personal miles per month for each van shall be allocated fairly by the coordinator/primary driver for those individuals who drove during that month.

5.12 Issues and/or concerns should first be presented to the coordinator for resolution.  Key decisions affecting the entire group should be reached via an internal democratic process and in conformance with program guidelines.  If a resolution cannot be mutually reached, a binding decision will be made by the Rideshare Office.
6.

DRIVER PRIVILEGES

3.1 Driving privileges will be automatically denied if any of the following have occurred in the last seven years:

A.

Excessive speed of 20 mph over the posted limit,

B.
Operating to endanger,

C.
Leaving the scene of an accident involving property damage (Hit and Run), or 

D.
Driving with a suspended license.

6.2 Driver privileges may be cancelled for not fulfilling the responsibilities of this Agreement as prescribed by the Rideshare Office.

6.3 A lifetime driving ban will be imposed for conviction of:

A.
Leaving the scene of an accident involving personal injury (Hit and Run), 

B.
Motor vehicle homicide, 

C.
Driving under the influence (DUI) for alcohol or drugs, or

D.
Reckless driving.

6.4 Driver privileges may be given to full-time LAWA employees that meet the criteria as described in Section 3.1.  Driving privileges may also be denied for individuals at the discretion of the ETC.

7.    NEW VANPOOLS

A new vanpool may be formed in an area where no vanpools exist or where existing vanpools are full.  A minimum of five new riders (either full-time permanent LAWA or airport tenant employees) is required and a Rideshare van will need to be available.  In addition, the first pick-up point for the new vanpool should be a minimum of fifteen (15) miles from the worksite.

8.
EXCEPTIONS

Exceptions to this Agreement may be granted by the ETC, excluding items that are dictated by law, mandate, or City directives.

9.
AMENDMENT OF AGREEMENT

The Rideshare Office, at its sole discretion, may add to or amend the terms of this Agreement at any time with or without express written agreement of the coordinator or passengers.  Such amendment shall be effective upon notification in general to the coordinators, drivers, alternate driver, and passengers.

10.
TERMINATION OF AGREEMENT

The Rideshare Office reserves the right to terminate this Agreement at any time.  In addition, the coordinator, driver, alternate driver and passengers understand and agree that this agreement may terminate without advance notice upon:

A. Termination of the participant’s employment with the City;

B. Loss of Driver’s California driver license;

C. Engaging in reckless or unsafe driving of the van or any other vehicle;

D. Failure to have the proper van safety inspection every 6,000 miles or six months, whichever occurs first, as required by law;

E. Failure to provide a satisfactory level of service to the vanpool passengers;

F. Falsifying mileage;

G. Failure to accurately record names of passengers and amounts paid;

H. Failure to maintain vanpool records as set forth in this Agreement;

I. Violation of any of the terms or conditions of this Agreement; or 

J. Any other reason that the Rideshare Office determines to be in the best interest of the vanpool program, LAWA, and/or the City.

11.
FREQUENTLY CALLED NUMBERS

Rideshare Office:

(310) 646-7665

VPSI:


(800) 826-7433 (24-hour service)

Glenn Thomas Dodge:
(562) 595-0824

Metropolitan Express:
(310) 417-5050

AFTER REVIEWING THE PRECEDING VANPOOL AGREEMENT, PLEASE FILL-OUT THE FORM ATTACHED, SIGN AND RETURN THE APPLICATION TO THE DRIVER.  KEEP THE AGREEMENT FOR FUTURE REFERENCE.

Los Angeles World Airports

VANPOOL AGREEMENT

RESPONSIBILITIES & GENERAL PROVISIONS

I have read, understand, and will comply with this Agreement.  I further understand and agree as a driver, alternate driver, or rider, that a violation of any of the terms and conditions of this Agreement may result in termination of this Agreement, disciplinary action, termination of employment, and/or LAWA taking legal action to recover any misused funds.

As a driver, I authorize LAWA/VPSI to check my driving record and employment history and I understand that LAWA/VPSI relies on this and other information provided by me to decide whether or not to grant or continue driving authorization to me.

I also understand that my participation in the vanpool program is a benefit provided by LAWA and is entirely voluntary.  It is neither a condition nor requirement of employment.

______________________________ 
____________    ____________________

NAME   (Please print)



WORK HOURS        DIVISION


____________________________________
_________________________________________

HOME ADDRESS



WORK ADDRESS  

___________________   _______________
______________________   __________________

CITY
                            ZIP CODE                   CITY
 

        ZIP CODE

____________________________________     __________________________________________

HOME PHONE


   
             WORK PHONE

_________________   __________________
__________________________________________

VANPOOL NO.
           START DATE

SUPERVISOR’S NAME

____________________________________
__________________________________________

PRIMARY DRIVER



PICK-UP POINT

____________________________________ 
__________________________________________

EMPLOYEE SIGNATURE


DATE

____________________________________ 
__________________________________________

DEPT. E.T.C. SIGNATURE


DATE
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