COVID-19 Screening App
Desktop User Guide

Setup

1. Copy the COVID-19 Screening App URL link provided in the email and paste in URL address box of
your browser (For best user experience please use Firefox/Microsoft Edge/Chrome)

2. Click “Accept” on the Disclaimer screen.

COVID-19 Screening App

I ! w ! When you use this app, the app creator (appadmin@lawa.org) may receive:

» Your locale, timezone, and device identifier
LOS ANGELES WORLD AIRPORTS

« Your app usage information

The app may also utilize the input and local storage features of your device. Please review the

e ™~
Click on ‘
terms of use and privacy policy of the app and AppSheet before you proceed. ‘A':':EF" )

NO

ACCEPT

3. At the User Home Screen, create a short cut (Control -D)

LAWA

LOS ANGELES WORLD AIRPORTS

©

UPDATE
USER EMAIL
&PAYSRID

Instruction

Please click the Employee Check In button below to proceed

4.

New Bookmark

In the Bookmark box select “Bookmarks Toolbar” for easy access, then “Done” to complete.

s ™
Mame:
—ame |1. selea
[covID-19 Screening App Bookmarks
|Toolbar.
Folder:
e Y
I*] Bookmarks Toolbar E T
Tags:
[separate tags with commas | [~
[] Show editor when saving
Cancel

_
2_Click Done
to add book
mark.

-

5. On the Welcome Screen Click on “Update User Email and PAYSR ID”

Updated 11/5/2020



COVID-19 Screening App
Desktop User Guide

= Welcome

Update user
emailand LOS ANGELES WORLD AIRPORTS
payoriD |

UPDATE
USEREMAIL
&PAYSRID

Instruction

Please click the Employee Check In button below to proceed

6. Putinyour Lawa Email, last 3 digits of your PaySR number (or assigned ID) and the click “Submit”.

Please enter your email address and the last 3 digits of your PaySR ID(For City
employee only)/the last 3 digits of your assigned ID (For LAWA consultants

and volunteers only)

- \
1. Enter your

Email* lLAWA Email

ASample@lawa.org

Last 3 digits of PaySR ID or Last 3 digits of the assigned ID*
123

2. Last 3digitsof your |
PaySRID orAssigned ID
for cansultants and

'volunteers. )

3. Click on Submit

Cancel Submit

7. You have completed setting up the application.
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Submitting a Check-In

1. Atthe “Welcome” screen. Click on the “Employee Check In” to begin health questionnaire. (For best
user experience please use Firefox/Microsoft Edge/Chrome)

LAWA

LOS ANGELES WORLD AIRPORTS

UPDATE
USER EMAIL
&PAYSRID
Instruction
Please click the Employee Check In button
below to proceed

-

Click Employee
Check into start
guestionaire.

R

a«

Welcome

2. Click Answer Yes or No to all Symptoms and Activities on Questionnaire (Step 1).

{+ @ appsheetcom/start/cObici (@ }

& Employee Check In

Cuestionaire [Step 1) Temperature [Step 2}
Emgiboyese ™
o~ -
Date 04/16/2020 Answerall
questionz.

S

Select all that apply in the past 24 hours ™——

Fever® s Mo

Conighor son Yes Mo

thrgat ®

Shartness of

es M
oy
Chills or repeated Yes Mo
Cancel Mext
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3. Continue scrolling down the screen to complete 12 questions on Questionnaire (Step 1).

(Y @& appsheet.com/start/c9b9ct (D)

€& Employee Check In

Have you traveled

O
Covid-19 within
coms,
None of above Yes
Y
After answering
quesitons dlick on
T
Cancel Next .~
1l o ¢
4. Questionnaire (Step 2) enter your body temperature and approximate time it took you to complete

questions.

(Y @& appsheetcom/start/c9b9ct (7 i

& Employee Check In

Questionaire (Step 1) Temperature (Step 2)

Please enter your temperature reading in Fahrenheit

—_—
|Enleryoul body

Temperature® 98,6 - Jemperature. |
Ty
) |'Entertuta| time to
Minutesto 1 - complete questionaire
complete |and capture
temperature.
questionaire & “emperawre.
capture
s ™,
temperature
Click here to

confim your
temperature ig

I certify that the Confirm

‘ accurate.
temperature
; R
above is accurate
- \\
Submitto
complete

Prev Cancel
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5. Pass/Fail result will appear on your screen and will be emailed to your LAWA email address.

AA @ appsheet.com

@ € Result &

Your information has been submitted

® Pass

All of your answers will be kept confidential

Submitted By / Timestamp

E'ai ) 07/21/202007:51:31

< M m

O

*Note for those sharing a computer to submit their COVID-19 Screening, we recommend clearing the browser
cache to protect your sign in authentication. Following instructions is for Firefox

1. From the Tool Bar of the browser click on Tools =» Options

History Bookmarks Tools Help
Downloads Ctrl+]

Add-ons  Ctrl+5hift+4

<_ G' ‘@' @ E Web Developer

Page Info Ctrl+|

wa  ZOVID-19 Screening App X

ﬁ Powershell: Everything... () Servic

Qpﬁuns S
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2. On the left panel click on the Privacy & Security, look for the Cookies and Site Data section, then click on
“Clear Data”.

Clear Data x
Clearing all cookies and site data stored by Firefox may sign you out of websites and
remove offline web content. Clearing cache data will not affect your logins.
P ™
. : Checkthe two
/|| Cookies and Site Data (152 KB) highlighted boxes then
You may get signed out of websites if cleared \click clear
Cached Web Content (14.5 ME)
Will require websites to reload images and data
Cancel " Clear
3. Confirm clearing the Cookies and Site Data
Clear all cookies and site data >

® Selecting 'Clear Mow' will clear all cookies and site data stored by Firefox. This may sign you out of

websites and remove offline web content.
Confirm,

click Clear l

‘-I! ow J

1 Clear Mow Cancel

4. Close the COVID-19 Tab on your browser.

File Edit View History Bookmarks Tools Help

'ﬁ' Options X e COVID-19 Screening App
<« c ‘Q‘ D & https:/fwww.appsheet.com/start/c9 | 120% e * O\ Seart
ﬁ Powershell: Everything... {0 ServiceMow | Work £ Kronos Workforce Cen...  £4 Workforce TeleStaff L., ePAS - Pun

1 ANAJA
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Reviewing your past Check-In

1. Atthe “Welcome” screen click on the Submission History. (For best user experience please use
Firefox/Microsoft Edge/Chrome)

= Welcome

LAWA

L3S AMGELES WORLD AIRPOATS

UPDATE
USER
EMALLE
Instruction

Please click the Employee Check In butt...
below to proceed

1] o

2. Upto 14 days of submissioﬁn history results can be displayed.

AA @ appsheet.com (&

7/21/2020

- 07/21/202007:51:31
© Pass

7/20/2020

= (%0 07/20/2020 15:19:08
@ Pass

7/14/2020

e 07/14/2020 09:39:29
@ Pass

om0 07/14/2020 09:40:23
@ Pass

5ads 0 07/14/2020 09:52:06
@ Pass

Submission History
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